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INTERNATIONAL CALL FOR TENDER ACTED [YEMEN]
Instructions to Bidders

[crd] i) dakiial g Uanl) pgaiil a4l g dadlial 5 go 0
Giglaal) adia J cilaalas

Date: 30-10-2024 30-10-2024 3l
Tender N°: UORSE A
—_ ML\A.“ é‘)

TASMULTIMUL TIHK/L OG/Marib/YEM/30-10-2024/001 T/15MULTIMUL TI/HK/LOG/Marib/YEM/30-10-2024/001

Through this tender ACTED is requesting a company to provide 1S e Al oas NA - el Qe e
) ) ; : a b o Aadliall 038 JMA (e (ACTED) ST dalaia ¢uns
detailed written offers for thsr(?:lﬂ)gtlg and deliver of the following AL 31yl s 5 s A m g
SPECIFICATIONS Ziial) Cldal ga
1. Description: a1
él_s.o ‘3 &ylall ddladl Lol =959 i Epl.bl 43!

FWA for Supply and distribution of Emergency Hygiene Kits © s A
for IDP’s sites in Marib Governorate. “le dladlxe § w’JwLﬂ
,w;.‘ Sl 0w
2. Product class / category: » - [ el et 2
Glay 68 [l ) 8
Supplies/Distribution

3. Delivery Conditions: Dedudll gyl 3

As described in the table below sUial Jganl) (B Jaldl) sy

Recommended Delivery
Description FWA duration Deadline/Deadline to begin

Caagll 2| 320 Distribution.
palusill = yiall 2 sal)

Five (5) calendar days from

Supp_ly and_distribution qf Emergeqcy signing the Purchase Order as
Hygiene Kits for IDP’s sites in Marib maximum to supply the materials
1 Governorate. Two y‘fizs and start the distribution.
B B e AL A Cotins 8 &35 0 0 Aass plif duwa(5)
Elsa 2 AR BB cuilha g5y 3058 Slgall w9l bl uxeS s £1 yal
sqube Al (B gpa U sl Szl
A detailed list of requested products is provided in the attached Offer Form: 138l U pall 73 saly 83 52 ga 4 sllaall Chlatially Aliadhl) Aailall
RESPONSIBILITIES OF THE SUPPLIER: a5l cldgigna
1. Place of delivery: tpdedll gla 1

yadd) ¢ g gl) A puaa o jle Ad3Blaa B s LAY 28
IDP’s sites in Marib Governorate Al-Wadi District, Yemen. Qo ¢ sl Ry pa ot o Bl

2. Maximum date of delivery: adudll Byl aogall 2
Five (5) calendar days from signing the Purchase Order as (il 2aS £ AN el &b i f U (e Aay g8 ALl Al (5)
maximum to supply the materials and start the distribution. LSl et g 3 gall g
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3.

The responses to this call for tender shall include the following elements:

Minimum offer validity period required:

12 months

LOGISTICS
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Version 01/2022

Agathal) o al) Ladla 5 il ) aall 3
12

A yealinl) CileUnall 2308 5 500l 038 e 353 5 el o Gany

1 The present Instructions to Bidders (PRO-05) signed & 428 30 (PRO-05 ) ilsanl) (padial dflad) cilaylacil
stamped by the Bidder (compulsory) (b)) elanll adia Jd (he da 5ida s
An original Offer Form (PRO-06) dated, filled, signed & | &8ss 43iln Laas & 550 (PRO-06 ) (Al sl g isad
2 | stamped by the Bidder (detailed as per the requested an i JS (K5 5) slaall adie Ji (e pgiday
currency) (compulsory) ($liz]) (A sthadl Alend)
3 The Supplier Questionnaire Form (PRO-06.1) dated, 4l Las )50 (PRO-06.1 ) 28all ¢ilntinad 3 gad
filled, signed & stamped by the Bidder (recommended) (L2 (9290) slanll pdia (8 (10 o sida s asas
2T dalaiay alal) -06.2) ANAYT L)
4 ACTED Ethical Declaration (PRO-06.2) dated, filled, (ACKE&‘ e dﬁ. ua )LSPRP 063%5 loa © )
signed & stamped by the Bidder (recommended) . PR CF 00 0B Bty s s C(JL:
spUant) atial dnan bl Joaail) (3l g
The Bidder’s official registration documents: Wl i) a o) doatal iy e B Y
a.Copy of ID o(r:I pa:sport of legal representative (L oo g0 ) 48 il
; (recommended) 38,30 i 335 (e J priall 2y s dias i
b.Copy of VALID Company Tax ID (compulsory) (&)
c.Copy of VALID Company Registration (compulsory) Ay el Ailad) (e Jomiall 4y i i,
(Gl]) 4,80
6 ACTED’s General Conditions for Purchase signed & | 485 (ACTED) iSi daiia; dualill ¢ pall dalal) Ja g )
stamped by the Bidder (recommended) (Lg2 (9o90) slhaall asia U (ya da sty
a bank guarantee that is non-cancellable and must be | _gd! 3 32l lla sl BB & S (flasa qildad agas
valid for (3) months with amount of $3,000. for email dual Jlaa) g Jaal¥) e il 4y ($3000 fleas
7 | submission, the original bank guarantee should be | <l iSa g} (e GiiSac plaia 2SI GiiSa S5 Glaal)
delivered to ACTED Sana’a office, Aden office or Marib (Slz]) slaad) LY aaaal) cd gl 38
Office (compulsory)
o ) . . 425« (PRO-06.3 ) slaal) atiay Laldl) giail) daild
8 The Bidder’s Chgckllst (PRO-06.3) dated, filled, signed & eUnall i S Cye da sida s dad go 5 Ly Be slan s
stamped by the Bidder (recommended)
(L 29%)
Proof of past experience implementing a similar supplies Ciladd aud] a6 AS 3 g 5l Agalidia @ i i)
9 | for NGO's/INGO's through previously signed contracts and g 3@ Aadld G851 ae i sn ol Llae cilaliidd dgilia
list of 3 references check (recommended) (@ 9o30 ) Habudl Jee ) aal sal Juai!
10 Technical specifications and photos or catalogues for the Aol o Sl seall s 2l “L"“"‘S‘UM e
item proposed should be included (recommended) (L2 (5290 ) el il

It is important to note that all documents must be filled, dated,
signed & stamped by the Bidders in order to be considered as

eligible. ACTED only accepts bids that have been filled in English.

O Ll g Lgad g g g ) A4S 9 (3010 e At g Al 1) oLY) agall (1
(ACTED) iSi dalaia Jadi ¢, Ja3a pslall plUanl) jiiny <3 clpUnnl) asia JB
L g palay Aally slaaal) cilpUand) (g gau
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GENERAL CONDITIONS: dalal) Ja g,
1. The Closing Date of this tender is 20-11-2024 at 10 AM. The A dclud) 20-11-2024 Ul BMle) 5 g yall DY =90 A1 1
bidders submission should be via email to yemen.tender@acted.org e ClelUanll agai 4ty o camg ) € 55 G Lalua? 0 :00
with tender@acted.org in CC with the subject of the Tender &5 yemen.tender@acted.org ) (sS4
reference: g sl pmy a5 tender@acted.org CC

+ aailidll
T/ASMULTI/MULTI/HK/LOG/South/YEM/30-10-2024/001 T/15MULTI/ T/I5SMULTI/MULTI/HK/LOG/South/YEM/30-10-2024/001
2. The sgbmission of an offer by a bidder to this call for tender may not ol il 5 g al) 13 &ulaiad ol a0 e e i sy Y 82
result in the award of a contract. ’ "l a
3. Late offers will not be considered.
il s alidl coleUnell (b ) Qi L3
4. A Pre-Tender Information Session will be organized in
office in Marib which is addressed in (Bin Abood -Marib -Yemen) A 8 Cpeatial) Ol il e 3l g Clalad apai plaial SS) aBllug 4
and ACTED Sana’a office which is addressed in (Haddah Street - Lalaial oSl 8 Aahali a5 Lalaa 11:000) 13-11-2024 3 e lasl)
Yemen) On 13-11-2024 at 11:00 AM -Yemen. plada €1 i€y ( Cradllqubandge G ) o) st Gbe Adblaa 3 i
(o) Bas g i plaia ) o) siny
All bidders are encouraged to attend but attendance is not
compulsory. Qe ) G semall (S5 ) panll o (s el padie gaan aaadl o
This meeting provides interested bidders with the opportunity to Olaghaall o wie Callal duoyall (paigel lslaall (paie) glazdl 10 584
request further information about the tender process or to enquire B89 § Ao gall &)l Olisslgall e oDl gl dpndliall dudes o>
about the technical specifications described in the tender Jed1 7 loasdl / Slolie! gt @il Jlgdl e gall Jub dyadliall
documents prior to the submission deadline to better understand T st JS deadall
the supplies/services/Supply and delivery is provided.
5. ACTED will hold a Tender Opening Session on 20-11-2024 at 20-11-2024 7oyl lsllas guid Lk ladlol) wST dind diasies .5
11:00 AM (Yemen time). Ol Cud g o 11:004c Ll
The Tender Opening Session involves the opening of all offers and . . e e e o
conducting a document check, whereby all the documents provided azd shzly p29,2) W@ww wwyl %‘ LI
by each bidder are checked and compared to the Bidder's Checklist, ‘-"_’)l‘_"s.‘}_"g O dadioll u‘“\“‘“f” Loz Lad oR e ‘yl’-’”
where the list of mandatory documents is provided. Only bidders Al g3 iy L ¢ sllaadl pdey ol Gaoudl Aaily Lpihlie
who provide all requested mandatory documents can be deemed | &= Oedd cpdll Glsllaall sk las! Jadd Sy Anel Yl lhidinol!
eligible and proceed to the next stage of the tender process. AW dl>pall J) Sl (ke ge bgllaoll sl ldiiuall
. To ensure that funds are used exclusively for humanitarian Ayl Gl 2 M (g pean (S aadied Coga Jlsa¥) o Jlaa dal 00 6
purposes and in accordance with donors’ compliance Ssas pe o il auadi (g el maes o8 fCpmilall el 1Y) o syl Ty
requirements, all offers are subject to the condition that contractors Adaus g ity Loy s el Y AadlSe il 6 (3 A el (ol sliall ol
do not appear on anti-terrorism lists, in line with ACTED’s anti- dalaie Jading cCargll 1o iadl s e )Y dsdlSa 3 (ACTED) 2T dalaia
terrorism policy. To this end, ACTED reserves the right to carry out | 43 )l (ulas slime s J gl f of (00 Ggiall y KU d Lgasy (ACTED) <
anti-terrorism checks on any contractor, its board members, staff, e Cnl sl g Aallall chleasl) adia g o i) g cpe shaiall g 4nils ga
volunteers, consultants, financial service providers and sub- ol Y] Al Al (e pay2e g bl
contractors.
Collusive practices are prohibited and will lead to offers rejection. ,
sl by ) sagin g b shae skl gl du jles 27
. ACTED adopts a zero-tolerance approach towards corruption p ki g ALl A jlaa olad galudl) pie fasa (ACTED) i€ daliie A3 .8
and is committed to respecting the highest standards in terms Mgl B ABEAN 5 A g el g oS 1ua (e mlaall o ol Sialy
of efficiency, responsibility and transparency in its activities. Cladag el S Uil gl (ACTED) S Aakiia i jald JSdiyg
e oy o eyt | s e ] D iy iy i 3 1
set up a Transparency unit (supervised by the Director of “"'fu 0 "”h = L""‘ d“f‘"‘x \, e il 88 g Clilual) Aaa) e
Audit & Transparency) that can be reached through a ) QL) (s 13 Jia (A Ll Cpanada A9 AL 1 Ol s
dedicated phone number and e-mail address. As such, if you e BIA] s gl das o BN s A 48 e ol (B gl
witness or suspect any unlawful, improper or unethical act or | s ‘dadliall dolas 1 ja) e U (39d) o aali Jolaa i Jgd of audl)
business practice (such as soliciting, accepting or attempting
to provide or accept any kickback) during the tendering
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process, please contact the following phone number +33 6 07
22 46 28 and/or send an e-mail to transparency@acted.org.

9 AN &) ALt s 5l 433 6 07 22 46 28 =AM B 1 aa Jual 5311
transparency@acted.org. (AWl

SPECIAL CONDITIONS: hald by
1. English prevails over Arabic for all the documents required. Olditiue)l graz (3 doyall Ll e adasl eyl sl piass 1
Therefore, all tender documents and forms must be submitted in LllL sUanll Z3ledg Bl pmer 02085 G I Lgllasll
English. Certificates and official documents shall be submitted in [ 9 &yadl A3lL Aoyl 3565lg lolgadl @ds o, Al
Arabic and/or English Ayl of
2. ACTED reserves the right to request any further information, JUacH1 ol Lol of loglanll ¢ya dwiiall il (3 @Il W3S dabiin Laiizs .2
detalls., breakdown or price confirmation at any time during the Aaliall Adas opo B9 (81 (3 sl Sl 1S o
tendering process. i
3. Bidders must submit a price for all items in a lot in order to be . T ) wiSY g Lo saidl | 5o dumdlial) szl 3
considered. ACTED reserves the right to reject a bidder who did O2E 1oAY G pllo 353l gand ae E’at wmr oG de o
not offer a price for each line. Bl Al @3 (9 gung
4. Offers will not be accepted via any links if the attachments require 312950 A8 5l 031 M iyl 3] Ll 51 29 dden) 4
permission or password or sign in. Jg e
5. Each page of tender documents must be stamped. Any pages . ) . o o
requesting a signature must be signed and stamped. ) BN IS5 gt g oy AuaBliall 488 5l G M5 BsY) e L5
#5805 8 )l (e
6. Bidders are requested to fill in, sign, stamp and return the Offer . .. ) )
Form, using the ACTED forms provided ONLY. Bids that do not Wit gasly sl pa e Sladia s eda gl oot e k.6
use the ACTED forms will not be considered: i 5 8 siall S Aalaia ilas pladiuly giole )
7. All questions should be directed to ACTED Yemen Logistics o
department at yemen.tender@acted.org with QIAIV wAdl de Oldur gl B)lo) pund ) Aid) oz iz T
tender@acted.org in CC. tender@acted.org Or yemen.tender@acted.org
8. ACTED will not be responsible for any costs or expenses incurred i ) e . )
by the Bidders in connection with the preparation and submission Opeuiall Lgrduy OIS 51 AJES 5T o Dggane S| W%ﬁ o 8
of their bids to ACTED. ST dolaie 0gin9,6 @iy Slel Aol L4adlial)
9. Quality standards for each item should be detailed in your technical | sl sl Ll Clia) pall 3 Ainis yusic < 33)?—‘"):‘:’\’-‘ osSighos .9
specifications, photos or catalogs. el dalal) cula UKl
10. ACTED may request the bidder to provide samples of the items at DM ol (o lige @uis sllasdl pide (ye Cdbas of ACTED J jsz .10

Selection stage. The bidder must be in capacity to provide them
within 3 days.

AL 3 UM Wpdgs e 1ol ellasdl puie 0550 OF oy . et Ao
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11. Bidders’ selection criteria will be evaluated as described below:

LOGISTICS

Version

PRO-05
01/2022

20lal e sa 58 LeS aganii i (pdll Cillanll e LA Slee 11

Criteria Maximum Minimum Sub-criteria Maximum 0 (0 if info not provided)
aal) Score Score to A e Score bgiade Ala L3 0) Ld 1 2 3
g Adii e Pass m&‘ il (ah;!:j iS
il alais (Bl
The bidder has provided no past The bidder has provided at
contract similar to the contract to least one past contract
Similar past contracts 2 award. N/A similar to the contract to
Aliles A8La 258 Jlas Gl die (g1 laall ptia (52l Gl 2y award. N/A
Al 5 53 Siall laie i) e ollaall i iy | 23y
A dall Sl 5 s Taal
4 s
No similar past contract The amount of a similar
provided includes an amount past contract provided is
Amount of past contracts 2 equal or above $50,000 of the N/A equal or above the N/A
Al 3 ginl) Allsa contract amount to be awarded. DY contract amount of $50,000 EENYR
R e T to be awarded
50000 $ & ) Jileall Giladl Sall alia
Ehon tain e ) ) gl e SRS AP PP WEROeE-
500008
4aie a1 ) ilia
Bidders who have not previously
worked with ACTED will
automatically be assigned as 0
rating.
Positive past experience with ilas Fshany ol (pall (ppasiiall O s UGS oo
ACTED L3S e The bidder has a positive
i) Aalaia pa Aulag) A8le § 8 N/A record as per ACTED N/A
(ACTED) 2 The blqder proved weaknesses in gy supplier database. EENYR
executing past contracts awarded ) Jas ellaall ania s
by ACTIZDtaE per supplier b sl iy aclal laa
atabase. whedin
. 4 e G B elaal) ptia e Ciaa)y -l Akia( ACTED)
Exp'en.ence 10 S daliie e i 25 b e 5a LS
5 i) 33l il
Acted reserves the right to
immediately fail suppliers if major
breach in contractual deliveries is
5 observed on past contracts.
O sal pdie J8 8 (3l ST AS )3 Taias
8 S oA Al s il e
ARl 3 giall b Apailatl il Clilee
The bidder has been working in The bidder has been
this business for less than 5 years working in this business for
Number of years in business 530 e Jaall 38 8 elUaall adie Jony 5 years or more than 5 N/A
(& ) L) A jlaa & i 230 2 i (5) et e S N/A years gy
ey Jandl 138 3 elaall adia Jony
0o a5l o Bae tia
LD s (5) Qued
Bidders who have no reference
checks ACTED will automatically
be assigned as 0 rating.
ael Gl ad Cdl Grasiial) O s LD sians
Aga e The bidder has a positive
Positive reference checks record as per contacted
Gl lga s il pid) (e (el Alas 2 The bidder has a negative record NGOs / private companies
Al Ao 4S5 as per contacted NGOs / private N/A o) Jas gl glaall aaéa N/A
companies EENYR [ Aaa Sall e cilalanal EENY §
et Slalaiall Wy ol Jas 40 elaal) adia 5 3 Aalal il )
L ¥ 5 ) ) IS 3 / e oSl el e .
T a3 3, Leza 28l il 5 Ly Sy
Acted reserves the right to
immediately fail suppliers if major
breach in contractual deliveries are
observed on past contracts.
A8 yd haiisi Acted  (pausall i 8 Gala
oS A Al Al 4l e
ALl 3 sl 8 dpalatll sl clilee
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12. Bids award criteria will be assessed through a:

Pass/fail method.
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(A (e DlelUanll s syl andl alas 12

Jadll frladl) 48y h
adaa Sl

Note:
- The _pass/fail method consists in evaluatin_g the | ew ol sl e s pell bl ) oSl au (e Sl [ Lol 48y ja ) 5S35 -
technical component of offers from the lowest price.
o The minimum quality requirements for each item in o ) o L
the Offer Form (PRO-06) by adding detailed ALY (PRO-06) sl gises (A 2 JS 32 sall cilllaial ¥l sl o
technical specifications. Aduadill 4l Gl sall
o The _maximum availability deadline that can be dailiall 2351 (ACTED) ST daliia 408 i (53 5 Jled 20 50 sl ©
considered acceptable by ACTED for this tender as o LS dadiall
specified in the Bidder’s responsibilities
Criteria Sub-criteria Maximu minimu 0 (0if info not 1 2 3 4 5
Sl = A bl m Score | m score provided)
ihes Jef | topass | ax A 8() jia
adais J3I “la 8o
cud (Slasira j9gi
1 Price ACTED will follow a pass/fail method which consists in evaluating the technical component of offers from the lowest
) N/A N/A N/A price. )
s Y (s 81 (o Aatiall a9 ol ) (a8 paii (b Sl [ landl) A8y sl oladtia) i8) )
Quality N/A Quality criteria for each item must be detailed in your technical specifications, photos or catalogues. ACTED can also
2 Bagad) gy 30 request samples from the bidders
30 (lptanll asia (o cilise calls Ul ACTED - (Sa il IS gf  gaal 5f Al ciliaa gall b Aliaia e (IS 3a5ad) e 1585 0 )
The Date of
starting the
3 Delivery delivery of More than 15 Between 5 and Equal or less
aabeadl) materials and 5 3 cl)red argj N/A 10 calander N/A than 5 calander
distribution calendar days N/A days days
paledd g3 28 90
sl g 3 gall
To be argued
upon carbon
footprint or other
Social and N/A environmental
4 environmen X benefits
tal impact N/A Must remain
5 significant
0 enough,
measurable &
verifiable (based
on impact on CO2
or other
environmental
relevant data)

13. ACTED'’s Special Conditions for Purchase for this tender are attached for the information of Bidders.
When sending their offers to the present call for tender, Bidders acknowledge their agreement with these

terms & conditions.

satia i @l Clolanll w3 e al) LW pgin s e Jlaa ) die iy all atia lal 4 e Guallial) s3] ACTED — dalill ¢l dalall g 520, 13

Company Name: 4S_&d) au)

Authorized Representative Name: taixal) Jiaall acl

Signature & Stamps: & s

ALY g Lo g5l o3a o gl gay (g sl
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