TM2ENW/D70CAR/RML /21-12-2021

Form PRO-05 Version 1.3

NATIONAL CALL FOR TENDER ACTED OPT
Vehicle Rent Annual Agreement

Instructions to bidders

Date: 21-12-2021
Tender N°: TM2ENW/D70CAR/RML /21-12-2021

ACTED is requesting through this tender a company to provide detailed written quotations for the supply of the
following products:

SERVICE SPECIFICATIONS:
1. Description: Rental of Vehicles (Green Plate and Yellow Plate) 2x4 and 4x4
2. Made in (product origin): Imported
3. Product stage: Ready to use
4. INCOTERM (delivery conditions): DDP / ACTED office in Ramallah
5. Quantity/unit: Please see BOQ below

RESPONSIBILITIES OF THE CONTRACTOR:

1. Terms of delivery: To be delivered clean, filled of fuel and in good conditions to ACTED
Office in Ramallah

2. Date of Final delivery: 1st February 2022 to the 31t of January 2023 (Rental period is for 12 months)
3. Validity of the offer: Six months recommended for selection stage and 1-year framework agreement

The answers to this tender should include the following elements:

» A written quotation including all the vehicles specifications, the price per unit, quantity proposed and unit,
and total price, filled, signed and stamped (compulsory)
The instruction to bidders filled, signed and stamped (compulsory)
A copy of the legal representative ID
> A, Bl 4y (e das
A copy of the company registration documents.
> A, e g Ay e Aas
Deduction of source letter
> Jhaa e.AAA 331.@_&

YV V. YV VYV

Car license and insurance
> sokdl i 5 ik
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TM2ENW/D70CAR/RML /21-12-2021

Suppliers who have already contracted with ACTED, who have already submitted the documents below
and/or have already been registered in the supplier database do not need to resubmit them. However,
ACTED reserves the right to contact suppliers again at the contracting stage to sign them if they are
missing:

> A Copy of Company registration documents and license are included & a copy of the legal representative
ID.

> A Copy of the registration certificate of the company.

» Bidders Questionnaire Form.

»  Bidder's Ethical Declaration.

»  Bidder's General conditions of Purchase.

SPECIFIC CONDITIONS:

1.

The proposed cars should have the following characteristics:
1. AU Sl sall 5 38 55 () o dada g yrall 3l
e Bein good condition with maximum 4 years of use from 2018 or newer .
o Gl 512018 Uit se pladin] Ol g au ) el ang B Al 8 ()65 ()
e Being equipped with fire extinguisher, spare tire, a tool kit for tire replacement, a phosphorescent sign
jacket, a led safety triangle and an alerting flash triangle.
o Ay udaill /el p3l 55 il s il Yl et Clane 5 aldia) ) A ASLaYL Gays dlid 835 3e (5SS O

The Rental Company is responsible for cleaning the rented cars both inside and outside on a weekly basis.
Washing service: The weekly washing cost per car will be charged to the rental company. In case of failure in the
completion of this washing service, the car will be washed in other washing shops chosen by ACTED and the cost
will be deducted from the monthly rent.

2. Ads o5 e I g snsanl 55 ye &l 5z AN 5 AN e e IS @l lnd) Jase (e W gsae ualill 48,5
s pall W a5 Aala Alsia 3 5l Qs o ¢ oalil) 3858 8 e 4dde Gl G gllaal JSAIL daaall o3 a3
Al o3a 4 sthaall sl CallSi 5ualil) 4S 58 Jeaiing

The Rental Company is responsible for completing all the needed procedures of license and comprehensive

mandatory insurance. Insurance should cover the ACTED’s employees holding a valid driving license. The list of
employees will be provided and will be annexed to the insurance policy.

3. sihise JS Jady O cang palill ¢ St el I el Lainali 5 a5 jmal) il sl it i e A g s il 4S50
JM\LJMBJQE&AAJ?@.:}JXW;\ Mu_‘,.d\

The Rental Company is responsible for a monthly technical inspection service for each car.
4, iU g ) sen s Ledilda s Aads (e U il Jlaull (5 s (and (e A spana palill 48,5

In case of any technical malfunction of the rented car, or in case of any breach in the specifications set in the bid,
the rental company shall replace the car with a car of the same category and specifications. In the case of non-
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10.

1.

12.

13.

14.

TM2ENW/D70CAR/RML /21-12-2021

availability, the car should be replaced by a car of a higher class, and the tenant will not be charged additional
costs accordingly.

5. by Al uld (e b b Lellasial &y (2 pell 8 Badaal) Cildial gall Lgiilaa axe 5l 3 jbudl 8 38 JIa gl sela b
\ad) Qi doacll 138 53 Jla s dila) CallS 40 yalivsall Jpas aae ae ol 438 (0 5 sl Lellasiad 2y Lo 855 pae Alla
G Jlad) O sy 26al)
Bidders commit to submit the proposed vehicles for a quality check, as requested by ACTED .
(e Gandl) JLSY el 5 4l ) (8 S A 5o IS a1 (g A g yprall ) jlanall ) 53 lia) s & () sall 6 5L
Eligible companies should be registered at the VAT and customs department
7. il all el jlaalls il 8 A 085 () 2,4 e any
Eligible contractor should provide VAT registration number and financial clearance certificate.
8. vasmadtiled 5 on b daad Baled gy
Eligible contractor needs to be able to issue tax bills.
9. Ay il d 5 Gredtiall o g
ACTED has the right to cancel, postpone or extend the tender.
10. eUanll mad 5 Jaals oLl 3SY 3y
ACTED is not bound to accept the lowest price.
11, JBY) el J58 o 5 yime Cand SiS)
All prices should be in ILS.
12, JSeill dleny V) maen
Fees of tender advertising in newspapers will be charged to the bid winner.
13, elaall o eV CadlSs elaall e Jualal) Janiss
The English version of the contract prevails over the Arabic one in case discrepancies are found.

14, 2m l gn sal a g Sl Al (S5 e 01 L2 35y Jla b
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15. ACTED has the right to split the tender between the suppliers or award it as a whole to one supplier.

TM2ENW/D70CAR/RML /21-12-2021

15, 253 ) sal JSS s 53 51 0 ) sall G e Ul st iS) dadaial (3o

16. The rental period is for 12 months starting from February the 1st 2022

16. 2022 il 38 1 (e fasi 1 gk 12 Jlag¥) 32

17. The supplier will be selected according to the lowest cost method: the cheapest offer will proceed to the technical
check. If the supplier passes the technical check, he will be selected, if he fails, then the second cheapest supplier
will be evaluated and so on until one reached ACTED minimum standards.

GENERAL CONDITIONS:

1.

ok w

8.

The closing date of this tender is fixed on 04/01/2022 at 12:00 PM in ACTED office at: Ramallah- Al Massaid
- Makkawi commercial complex - 6t floor office # 604 .

Tenderers will fill, sign, stamp and return the Offer form according to ACTED's format.

Tenderers will sign and return all pages of the vehicles specifications for which they apply.

The offer to the call for tender will not result in the award of a contract.

The offer must be submitted to ACTED purchase department in a sealed envelope with the mention
“T12ENW/D70CAR/RML /21-12-2021” not to be opened before 04/01/202021"

Unsealed envelopes and late offers will not be considered.

To ensure that funds are used exclusively for humanitarian purposes and in accordance with donors’
compliance requirements, all contract offers are subject to the condition that contractors do not appear on
anti-terrorism lists, in line with ACTED’s anti-terrorism policy. To this end, ACTED reserves the right to carry
out anti-terrorism checks on contractor, its board members, staff, volunteers, consultants, financial service
providers and sub-contractor.

ACTED has the right to sign multiple contracts with multiple suppliers as it sees fit

NOTE: ACTED adopts a zero tolerance approach towards corruption and is committed to respecting the highest
standards in terms of efficiency, responsibility and transparency in its activities. In particular, ACTED has adopted a
participatory approach to promote and ensure transparency within the organization and has set up a Transparency
focal point (Transparency Team supervised by the Director of Audit and Transparency) via a specific e-mail address.
As such, if you witness or suspect any unlawful, improper or unethical act or business practices (such as soliciting,
accepting or attempting to provide or accept any kickback) during the tendering process, please send an e-mail to
transparency@acted.org.

Company Name:

Authorized Representative Name:

Signature:
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Stamp:
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TM2ENW/D70CAR/RML /21-12-2021

OFFER FORM ACTED [oPt]

Date: 21-12-2021

Tender N°: TM2ENW/D70CAR/RML /21-12-2021

To be Filled by Bidder (COMPULSORY)

Details of Bidding Company:

1. Company Name: ( JAS il )
2. Company Authorized Representative Name: ( ) AS 8 e al il J sl adill) sl
3. Company Registration No: ( ) sad el Jaiiiall &
No/Country/ Ministry
4. Company Specialization: ( ) A< il Caviad
5. Mailing Address: ( LCE AN
Country/Govemnorate. City/St name/Shop-Office No
a. Contact Numbers: (Land Line: / Mobile No: )b sall 5 ailell o8
b. E-mail Address: ( ) s AT 2y )
| undersigned , agree to provide ACTED, non-profit NGO, with items answering the following specifications, according to the general

conditions and responsibilities that | engage myself to follow.

SUPPLIERS HAVE THE RIGHT TO PROVIDE AN OFFER FOR EITHER OF THE BATCHES OR BOTH.
PLEASE FILL IN THE FOLLOWING TABLES (BOQS) FOR BATCH 1:
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BATCH 1: GREEN PLATE VEHICLES TWO 4X4 AND ONE 2X4 &) »ai 3 yai a5 23 dbaa 8 5l 92 dac o) jmd 3508 el ) ada3 jl

TM2ENW/D70CAR/RML /21-12-2021

Supplier’s Specification | Brand Name Countrv of | Measurin
Item item Titl item Descrinti Ja 5 bl clial 5 Aadlall aul ori ry Unit 9 | Quantity | Unit Price
# em Title em Description a3 e calial i Lm‘r‘;‘gm : m‘ 1<) ILS
Al £ - s
Motor power
xﬂ_);.d\ 3_55
Transmissions type
(Manual/Automatic)
(Silasisl ssn) 4S8l Ji Jlea g 58
Car Current Mileage
Sl &l yia sl dae
Green Plate Vehicle ;
Interior Features
| 24(FWD) K Month e 1
B el adas
;\)4;

Exterior Features
La Al cliial gall

Fuel Type (Diesel , Petrol)
Il 2Bl g 5

Car Colour
sobdl
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TM2ENW/D70CAR/RML /21-12-2021

Green Plate Vehicle
4x4 (FWD)

8t el ada b b
¢ pad

Motor power

3 aall s

Transmissions type
(Manual/Automatic)
(Sl sislf s 5% ) A )all 0B Jlen g 58

Car Current Mileage
Sadl &l yia bl dae

Interior Features
Alaal clial sall

Exterior Features
3,3_;_)&\ Q&m\}d\

Fuel Type (Diesel , Petrol)
JYoniaddll e o

Car Color
sobdl

Month e 1
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ltem

Item Title

Item Description

Supplier’s Specification
da sl clial g
lieal gl e cailis)

3 slbadl

Brand Name
Ldlal) an
4l
PEY

Country of
Origin
Lanall aly

Measuring
Unit
s gl

Quantity
LSl

Unit Price
ILS

Green Plate
Cross-Over vehicle
4x2 (RWD)

8 i e b sl
¢ pad

Motor power

A aall s

Transmissions type
(Manual/Automatic)
(Silasisl ssn) 4S8l Jb Jlea g 58

Car Current Mileage
Sl &l yia bl dae

Interior Features
L) Claal sl

Exterior Features
Loa Al cliial gl

Fuel Type (Diesel , Petrol)
Jonlcnsuadsll e 5

Car Colour
s obdl o

Month e

UNIT PRICE ILS

INSURANCE PAYMENT IN CASE OF AN ACCIDENT <uls ¢ 854l Jd Calill Aada
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BIDDER’S COMMENTS/REMARKS:

TM2ENW/D70CAR/RML /21-12-2021

BIDDER’S TERMS AND CONDITIONS:

1. Validity of the offer: (recommended: Six months for selection stage and then one-year framework agreement )

2. Terms of delivery:

3. Terms of payment:

Name of Bidder's Authorized Representative:

Authorized signature and stamp:

Date:
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BATCH 2: YELLOW PLATE VEHICLES ONE 4X4 AND ONE 2X4 4ina 3 jlus el jiia b pai gaal g e el ada el joas jai

TM2ENW/D70CAR/RML /21-12-2021

Supplier’s Specification | Brand Name Countrvof | Measurin
Item item Titl item Descriofi da s bud) clial 5 Ladad) ! Ori ry Unit 9 | Quantity | Unit Price
# em Title em Description lial 3a) e calia iy Lm‘r‘;‘gm : m‘ 3.l ILS
4 slladll 3kl ' )

Motor power
xﬂ_);.d\ 3_55
Transmissions type
(Manual/Automatic)
(S8lesiglf (552 ) 48 yall o5 jlea g 5
Car Current Mileage

Yellow Plate Vehicle | Al <l yia slSll dae

Cross-Over vehicle

1 ) SL‘Z\(RWD) | Interior Features Month Je< 1
2o o | Al clial sdll
Ay

Exterior Features
La Al Clial gall

Fuel Type (Diesel , Petrol)
Jolcnsuadsll e 5
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TM2ENW/D70CAR/RML /21-12-2021

Car Colour
sobdl

Motor power

3 aall s

Transmissions type
(Manual/Automatic)
(Sl sislf s 5% ) A )all 0B Jlen g 58

Car Current Mileage
Sl &l yia sl dae

Interior Features

Yellow Plate Vehicle Adal) a5l

4x4 (FWD)
8y el ado

¢) s

Exterior Features
3,3_;_)\;'1\ Qu...a\}d\

Fuel Type (Diesel , Petrol)
Il su a8l ¢ 5

Car Color
sobdl

Month e

UNIT PRICE ILS

INSURANCE PAYMENT IN CASE OF AN ACCIDENT ¢ada g g 5 alla b (paalill dada
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TM2ENW/D70CAR/RML /21-12-2021

BIDDER’S COMMENTS/REMARKS:
4,
5.
6.

BIDDER’S TERMS AND CONDITIONS:

4. Validity of the offer: (recommended: Six months for selection stage and then one-year framework agreement )

5. Terms of delivery:

6. Terms of payment:

Name of Bidder's Authorized Representative:

Authorized signature and stamp:

Date:
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TM2ENW/D70CAR/RML /21-12-2021

< sisall 4038 BIDDER’S CHECK LIST ACTED [oPt]

Date: 21-12-2021

Tender N°: TM2ENW/D70CAR/RML /21-12-2021

BEFORE SENDING YOUR BIDDING DOCUMENTS, PLEASE CHECK THAT EACH OF THE FOLLOWING

ITEM IS COMPLETE STAMPED SIGNED AND RESPECTS THE FOLLOWING CRITERIA:

i 5 L 555 Ll ) o5 sl i ) g sthaall (5301 S of e S0 s

Description

To be filled | For ACTED use only (to be filled in
in by Bidder by Purchase Committee)

Included Present Comments
Yes | No Yes No

1. (Form PRO-05) - Instructions to Bidders is
attached, filled, signed and stamped by the
supplier. (compulsory) & e ailiall Aia3 Cilalas
3 gall Ji (e e it s Aadga slina

2. (Form PRO-06) -Offer Form & attachments is
attached, filled, signed and stamped by the
supplier. (compulsory) ase ¢ Lae jaudl (e
)y sall JB e Blrs ¢ sidac

3. The prices in the Offer Form are in ILS
(compulsory) J<eill ddaasy &y yaudl e

4. (Form PRO-06.01) — Bidders Questionnaire
Form is attached, filled, signed and stamped by the
supplier. e sida s dad sa slina 48 jo duadliall Glasin
) sall i (1

5. (Form PR0O-06.02) - Bidder’s Ethical Declaration
is attached, filled, signed and stamped by the
supplier. (e o sidas adge bina (IIAY) o) Y e
3y sall J

6. The Bidding documents are filled in English.
T

7. ANNEXES - A copy of the legal representative ID.
Pl Jiaall 4558 (e ddis
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8. ANNEXES - Deduction of source letter

Ddaa mad Balgd

9. ANNEXES - Company registration documents
A, Jant 3ol

TM2ENW/D70CAR/RML /21-12-2021

Name & Position of Bidder’s authorized representative

Al sl Jiaall 53 ) sall iida ) i gl

Authorized signature
&5
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