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T/15DJS/AE/NFK/PGM/SAN/21-02-2019/001

Form PRO-05 Version 1.3

INTERNATIONAL CALL FOR TENDER
INSTRUCTIONS TO BIDDERS - ACTED Yemen

Date: 21-02-2019 gl
Tender N°: T/15DJS/AE/NFK/PGM/SAN/21-02-2019/001 8l
Subject of BID:  Supply of NFI (Non-Food Items) and Kitchen kits — IBB

o sl Ol gic

ACTED is requesting through this tender a company to provide detailed written quotations for the supply of the
following products:

a0 @i daalliall 138 IR (e AS 55 Al (e bl 5 ¢ Al duablia (DUl (pay ST daliia o 685

A il 5 i Lo ket

PRODUCT SPECIFICATIONS:
1. Description: Supply of NFI (Non-Food Items) and Kitchen kits — IBB
2. Product class / category: NFI (Non-Food ltems) and Kitchen kits
3. Made in (product origin): National or International
4. Product stage: Final and New — Ready to use
5. INCOTERM (delivery conditions): DDP INCOTERM 2010 — ACTED IBB Warehouse
6. Quantity/unit: As per below tables
7. Packaging requested: Adapted Packaging for Each Kit as per below tables
Caal) 1.
il A58/ Caiia 2.
s e () deal) (B a3,
: s el s ye 4,
S 1S G Y daa sl il g 55 5,
olial Jsaall 8 LS daa Il / 4K B,
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Item Specifications & product
No. stage Measuring Unit Quantity IIJN?OTERM.S /t
il Al e p il Ciliaal 5o SR Eo
1. Lot 1 NFI kits
Blanket Wrapped individually in
1.1 | plastic bag Pcs 3235 DDP - TO/IN ACTED IBB
OnS (o (g8 US4 Al Al dakad WAREHOUSE
Mattress Wrapped individually in
19 plastic bag Pcs 3935 DDP - TO/IN ACTED I1BB
: S B 8 U8y A ghla 4 4 dnkad WAREHOUSE
Sl e
13 Water Bucket Pcs 998 DDP - TO/IN ACTED IBB
: Saaslg Jadad WAREHOUSE
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Sleeping Mat Wrapped
14 individually in plastic bag Pcs &aki 998 DDP - TO/IN ACTED IBB
: oS B g8 Sy 4 gila B jan WAREHOUSE
iudll Ga
Lot 2 — Kitchen kits
7-liter aluminum cooking pot with
lid i DDP - TO/IN ACTED IBB
. PP
211 e A7 dmm sl eble, | PO 499 WAREHOUSE
slazy
5-liter aluminum pot with lid
. WAREHOUSE
¢lazy
Deep stainless-steel plate
e e Pcs DDP - TO/IN ACTED IBB
Stainless steel cup
ey s L Pcs DDP - TO/IN ACTED IBB
Stainless steel table spoon
95 slaall o glial) 3 il) (o Alale Pcs 2496 DDP - TO/IN ACTED IBB
' dalad WAREHOUSE
Kitchen knife with stainless steel
26 blade Pcs 499 DDP - TO/IN ACTED IBB
: pglial) 3 5l 5,4k aa fradaa (S Galad WAREHOUSE
jaall
27 Stainless steel serving spoon Pcs 499 DDP - TO/IN ACTED IBB
: faall  gliall Y gl (pe ABale | dakad WAREHOUSE
Packaging for One Kitchen Set
Composition: each kitchen set includes the following items:
an) 5 glaall de panal Caglill 5 L)
L) jealiall e gelas de sana JS Jaidi s i
- 1 cooking pot, 7L Specifications item N. 2.1
;\Li_).ﬁ})lq)ﬂ7 3 .\;\JL;@L;\LJ 2'165)3'."\”&&“\}‘
- 1 cooking pot, 5 L Specifications item N. 2.2
-5 x plate, 0.75 L, metallic. Specifications item N. 2.3
2.3 2l Clical go Axiaza ¢ Ji1 0,75 ¢ 5 22 (jaua
-5x Cup, 0.3 L, stainless steel or plastic Specifications item N. 2.4
2.4 &8 1) lieal 5o @il ol laall o glie 358 ¢ i1 0.3 ¢ 5 ae S
- 5 x Spoon, table, 10 ml, stainless steel. Specifications item N. 2.5
2.5 ¢ 2l Cliial ge faall 4 glie Y 8 ¢ Jo 10, 5 220 A sla ¢ dixla
- 1 x knife, kitchen, 15cm, stainless steel blade. Specifications item N. 2.6
2l clial o elacall o lie 3Y 585580 ¢ an 15 ¢ 1 220 udae (€0, 2.6
- 1 x serving spoons, 35 ml, stainless steel. Specifications item N. 2.7
2l Gl o elaall 2 i 3V 58 ¢ Jo 35 ¢ Baal 5 alada diale 2.7
SPECIAL NOTES:
1. Prices for the above items must be quoted both with taxes and delivery fees included. Prices of

the above items must include custom duties/taxes and transportation costs to the locations mentioned
in each batch.

Prices must include the loading/unloading fees for items inside Ibb Warehouse
Unit prices for the above-mentioned items shall be quoted.

Any changes or adjustments to the provided BOQs, specifications, or items must be clearly noted by
the bidder in the “Bidder’s Specifications” column of the Offer Form.
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In case of any calculation mistakes, the unit price will be considered.

Quantities are subjected to change +/- 20% without requesting revised offers
Bidders can apply for one or more lots in this tender.
Bidders must bid for all items in one lot

® N o o

A paall anlal) o gy g il i) oo S ALaLs aad) (i je b Leana 2Ty o g o35 sSAa 0 gill Slad 1
JS05 ) oS3l w8l gall ) JE) ol g (i) puall /A8 jaad) a gu sl o3ke 3 ) oS0l 0 gl el Jali o) any

A=y

@ gagica Jala pualindl o il / Jpanill o gos ) s (sl O .2

ool 5 sSaall cleadl) e JSD 3aa) gl Ban gl e andi oy L3

Jnalaall T8 5 o 5Ll 25 G 3 ) sall pa diall 2 55 2y Lol atans 5 cind) e J puill LSl uzndi 8 4
sloall Qs 35 ) Sl

& "Uanll liial sa aiy b Al 3 gl s clial sall o claeSl) Jglaa e cBass o @ puss gl L5
Qb & o ledl Cliial so 3500 (& el e J8 e ol s s BaaBle JSG) Lelali cang (el 73 5
L)l

dadia g ge il 52 720 /4 Jwsill Ll pads 6

Lailiall a2 8 (yiic saaall DS i a5 de sene o Jgeanll Callay a3l o) el Sy 7

3aal 5l e geaall 3 Gilial1 U< lelae s G jall e ey 8

RESPONSIBILITIES OF THE CONTRACTOR / a8laial) cill o 'pusa

1. Terms of delivery: DDP INCOTERM 2010 in ACTED IBB warehouse and according to the
contract
dBal) Jo gl o basall gl S Guilal gyl Jall) andel) anlosill Jo g i
2. Date of delivery: 5 days from the contract signature ! &l alla o aludll & )
3. Validity of the offer: Recommended 3 months or more -l &334 4 e bk
e dadla

The answers to this tender should include the following elements:
» A written quotation including all the product specifications, the price per unit, quantity proposed and unit,
and total price;
» A sample of the product;
» A certificate of origin.

Al jaliad) dailiall sda o cillaY) cpaali ¢ cang

Ala ¥ ) as 5 da il el g 3an 5 JS e 5 il cilieal 3o aaen Jody r5ia Jland 2] o
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GENERAL CONDITIONS:

1. The closing date of this tender is fixed on March, 7t, 2019 at 2:00 PM (Yemen Time) in ACTED office at the
following address: Sana'a, Yemen, Haddah Street, beside the previously Germany Embassy.

Ol siall e "I i B (Ol o 5i) Thela 2:00 Aelad) 3 2019 s ke 7 (b Auailiall o2 (B3I o)l 2pan
Jale a1 8 jlid) Gl ¢ 13a g 5L ¢ Gadl ¢ plaina )
2. Bidders are requested to fill in, sign, stamp and return all pages of the following documents, according to
the provided ACTED formats:
ACTED apaiil a5 Al latial) iladin aren gla )y pid g adisiy eda s pall adia (0 llay
3 A siall
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. Instructions for Bidders; <leUanll oaial cilaglas
ii. Offer Form;oa !l 73543,
iii. Bidders Questionnairg;<leUanll adia sl
iv. Ethical Declaration; 3aY! sl
v. Bidders Check-list;

3. Bidders must also attach the following legal documents: / & Laad (Jl) (3l ) Clelanll adia e any

a. Copy of VALID ID of legal representative / cabal &) sas 5l Jiaall 458 dlay (0 Jgrdall 4y )l 4o

4,0
b. Copy of VALID Company Tax ID / S &l 4y pall A8Uadl (3 J gedall &y sl 233

c. Copy of VALID Company Registration Certificate (8 deall G 53/ 48 il st 33l (e J smdall 4 sl Al

il Jandl sl Jlae | 2y 5 el

4. Bidders must also attach proof of past experiences with at least 5 contracts in a similar field of activity (e.g.
past deliveries of similar items) with local and/or international organizations and/or with ACTED.

Jial s (o) LD (30 Filas Jlne 3 358 5 e i ¥ Lo oo Al ol e Qb 158 53 of Wil 05500 e ot
ACTED. e sl / 53 sall i / 5 adaal) cilalaial) g (Aan 3 il 2oLl abusill cililee

5. All additional documents should be either in Arabic or English; Mandatory Documents should be in English;
Certificates, official registrations, and identifications shall be submitted in Arabic or English.
oo L) 5 A ulandy) ARy Al 3N GBS0 5 e pdasy) o) Apal) ARML A LAY SN mues S Cang
Aty ) A pall ARl Ak el Apens 5l a5 lalee )
6. All questions for BID documents should be directed to ACTED Yemen Logistics department at +967-
716504730 between the hours of 8:00 and 16:00 Sunday through Thursday, up until 5t of March 3:00PM
8:00 delull (e (+967-716504730)a8 1 (e (el (A Atiuan sl ladall and ) ALY e 45
Jomme ¥ dsludl (e (e puelal) g s ¢ et U 31 (00 16:00 Aol
7. Bidders will fill, sign, stamp and return the Offer form according to ACTED’s format.
S8 o al ) atindll U g (o jall dilss gl )5 a0 5w 5i ede (g pall (cadie (e allay
8. Bidders will sign, stamp and return all pages of the Product Specifications for which they apply.
Ao e ol gl il Cliial se Cladia aes gl )l s aid 5 a5l (g g2l edie e alkay
9. The offer to the tender T/16DJS/4E/NFK/PGM/SAN/21-02-2019/001 will not result in the award of a
contract.

Siall e iy Y dadliall (allay (alald) (o el
10. The offer must be submitted to ACTED purchase department in a sealed envelope with the mention
“T/15DJS/AE/NFK/PGM/SAN/21-02-2019/001- not to be opened before Thursday, March 7, 2019 at 2:00

PM” and the purpose of the offer outside surface of the envelope.
T/15DJS/AE/NFK/PGM/SAN/21-02- " )S3 aa a 5ida i g plaa (4 SIS) iy jidia and () (i pall and Cang
e paall Ll Was " 2:00 PM el Thursday, March 7, 2019 )5 J8 4s% sy Y - 2019/001
g ohall Al bl e i

11. Unsealed envelope and late offers will not be considered.
Led lall iy ol 5 AN (g pall s Ailaall e iy Uil

12. To ensure that funds are used exclusively for humanitarian purposes and in accordance with donors’
compliance requirements, all contract offers are subject to the condition that contractors do not appear on
anti-terrorism lists, in line with ACTED’s anti-terrorism policy. To this end, ACTED reserves the right to carry
out anti-terrorism checks on contractor, its board members, staff, volunteers, consultants, financial service
providers and sub-contractor.
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dgiall (s pe amen auadd ¢ Guailall JlieY) cldlaial G 55 Al a2 b pean J1 eV aladinl clacal
S0 Lt g Sl ) AndlSa Al e iy Lay ¢ ol YY) AadlSa a3l 8 8 cpalaiall ) sl axe L il

el ol glaall Uiy Aallae aay ¢ Alal) s2g] Lisias

NOTE: ACTED adopts a zero-tolerance approach towards corruption and is committed to respecting the
highest standards in terms of efficiency, responsibility and transparency in its activities. In particular, ACTED
has adopted a participatory approach to promote and ensure transparency within the organization and has
set up a Transparency focal point (Transparency Team supervised by the Director of Audit and
Transparency) via a specific e-mail address. As such, if you witness or suspect any unlawful, improper or
unethical act or business practices (such as soliciting, accepting or attempting to provide or accept any
kickback) during the tendering process, please contact the following phone number [+967-716504730]
and/or send an e-mail to transparency@acted.org.
A sl 5 LS G (el e o) iy da ile 4 5 caluadl ol ol ade (sane "SI i Akaa N
Conna) g Aadaiall JA10 ZEEN laca g jadl US LS LRgia 2SI Chis ¢y poadl) 4n g o Lgiladil 8 8ladl)
13 o sama s Y 3 o) sie e (RSN 5 AN june Cal ) Cant ASEAD (3 ) AL Bt dea
ol Jia) 48381 ye S ABY ye ol Al pe A lad Cla jles o) Gl Jlae 8 Caguid) sl il 1) ¢ gl
Al i) Gy iVl sy daailiall ddee oW (sl ) @l Ul 5 aii Aglas 5l J58 5+967-
716504730 ! (5580 2 5 Jus ) i/ 5 transparency@acted.org.

CONDITIONS - SELECTION CRITERIA

A technical analysis will be conducted by ACTED for the bidders’ selection based on these criteria detailed
below and ranked in order of importance: A and B criteria will be the most important ones, C, D criteria will
have the same importance.

i e Al Jalail) o) ya) atas ACTED Wi yi s ool Aliaiall julaeall o3 (bl e Cilelaadl odie jLay
naall (5585 g tApeaY) s A 5B el ()5S ¢ Apaal SISV o8 C 5 D eaY) e

-A-

QUALITY32 5! representing 35%
ltems quality will be one of the most important criteria for ACTED to select the bidder. Only offers
offering good quality items will be selected. This analysis will be conducted through a samples
technical check. Bidders will be pleased to bring samples which need to match with the specific
description for each item listed above and each of them will be verified to decide whether bidders can

be selected.

alic a3 Gl (g pall aon S (a2l adia LAY ACTED Luas aaf (e 8aal s jualinl) 33 52 ()5S
Cl el s oo 50 (e O S  pandll 8 and YA e Jladl 138 o) ja) plw ol Saua 33 58 I3
?@JAJSQAM\?S:\“)LJ;HJ}SM\ s)@;dﬂdmm‘;@w\h‘aég\chﬁg_ﬂ\ u\.\.ud\ B¥S=tN]
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-B-
PRICE ! representing 35%

The price will be the second criteria to be considered by ACTED to select the most competitive supplier.
Prices given by bidders will include delivery costs to reach ACTED warehouse in Ibb and including taxes.
Bidders must quote prices in US DOLLARS (USD) to ACTED as the contract currency shall be in USD.

AdUial) o 508 JASY) 3 ) gall LAY 43d B ACTED le Gy o AGN Jlamal) 8 rad) ¢ 9o
Lyl g Bagaadi el (A ACTED ¢l (o) guasll Sa gl St Jaiian Ciptyl Sl Lgeanhy (Al s
Al pall Al

C5Siu dial) ddes ¥ ACTED (M (USD) oSee¥) N gl Jlawdd) (a9 0 gadhy o e Jlad) o g
Sl Y galy
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DELIVERY DEADLINE / STOCK CAPACITY (g il Jd i / gl asluil) 2o 5o representing 20%

Delivery schedule will be the third criteria. Bidders are pleased to give ACTED the specific delivery date

needed to deliver these materials items to ACTED Ibb warehouse. This criterion also covers the bidder stock
capacity as no shortage will be accepted and will become a contract breach reason.

03 aaluiil & 33U saaal) aluisl) gy 5 ACTED sl ) g lall sy (Y Jlamall g8 asloatl) J gaa & gSms

i O o el e g 3l 8508 Uil Jmal) 138 (kg Bayaalls il BACTED (5t () il ga¥)

Al B3 Gpas gy gl 6 J g8

-D-
EXPERIENCE?_»ll representing 10%
Preference will be given to suppliers with at least 5 contracts of proof of previous experience with ACTED

and/or similar type of procurement with local or international organizations ‘
Cilaliial) ga cily yidiall cpa 4iliia £ 65 9l / 9 ACTED oo Adibeal) 5l il aa (pd ) gall LLiadY) pria alians

Al gall g Aulaall
FOR BIDDERS USE
| undersigned , the Bidder, agree with the instructions and
general conditions of this Call for Tender.
lagdail) e 38 5f ceUaall adia ¢ olial ad gall Ul

ailial) oagl 5 g AL Adlaiall Aalall I 5,00

Company Name / 4S il au):

Authorized Representative Name / Jsaall a3 ill au):

Signature / &8 sil):

Stamp / &35



